6. If a Handout does not open within 2 minutes or so, you may have to start Adobe
Acrobat Reader (Start button/All Programs/Adobe/Acrobat Reader) so that your
computer will be able to display the handout(s) you want to read and print.

(Note: If you don’t have Adobe Reader on your computer [most computers do], you
can get it for free by clicking “download it” on the Handouts page. You will click
around the Adobe website a bit to get to the free Adobe Reader for your particular
operating system.) You do not need to update to Version 6 or 7.
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1. Clicking on “Contact Us” page link will open an e-mail window addressed to
fvcug@knology.net. That is our club email address. Please include a subject
in the subject line and sign your name so we will be able to respond to your
request or question.

2. If you can’t access our website from your home computer, please come up to the
Computer Classroom during Open Hours. There you will be able to enjoy our
club website and even print out a handout of your choice.

3. Even if you are away, you can find our website at www.fairwaycug.com, using a
friend or relative's computer. Now you can ALWAYS access the latest computer
club news and handouts!




2. Add our Home Page to your list of Favorite places, usually by clicking on your
"Favorites" Menu, or the word "Favorites" on your home page, or “Bookmarks,” or a red
heart icon.

3. The eight pages of our website are listed down the left column on
each page (Home, News, Questions, Classes, etc.). Just click on
any one of these underlined words, and you will go to the page
named. Note; The “home” page is the first page of any website.

4. When you are finished reading or responding to a page, click on
another page link to go to another page or back to the home page.

5. Listings on the “Handouts” page are “links” that will open the handout you
want with Adobe Acrobat Reader
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firstl
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Upcoming Classes Add Animations & Music ta Email (September 2003)
Monthly Computer Maintenance (October 2003)
Languadge of Computer Experts (Movember 2003)

Upcoming Meetings:

Handouts Some Handy Web Sites (December 2003 ;ugg%ap} e S
Icons, Shorfcuts & Files (January 20044) TI - July 19
Links & Resources Drives, Icons, and Utilities (February 2004) ?'j‘gg p?-.:h L
Computer largon-Applet to ZIP file (March 2004) T' R 16
Open Hours gaeuiginu an Address List in Microsoft Excel (april ?":‘SS p?-.:“ LigJ. -2ty
Contact Us Mail Merge with Word or Excel (April 2004) L.
Adijust Mouse Settings (May 2004) All members invited!

Safe Shopping on the Internet (May 2004

Google Search Engine (June 2004)

Budget Presentation in Powerpoint (July 2004)
E-Mail Basics (August 2004)

Organizing Folders (September 2004

Burning (Fecordingl COs (Cctober 2004)

Paint Shop Pro (November 2004)

Word Processing Using MS Word (December 2004)

———

Some handouts will open quickly if they are short and mostly text. Give your
computer a minute or two for dial-up connections to open some of the longer and
more graphical handouts. You will be able to read each handout and print it if you
wish. Afterward, click the green “Back” button in the upper left corner of your
browser screen to go back to the Handouts page.






